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A. ACCOUNT  
Account authentication. Sign in.   
You can use the same ACCOUNT to submit multiple files for different specialisations.   
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B. APPLICATION 

 
BEFORE STARTING THE APPLICATION PROCESS 

 

• Check the faculty website to see the requirements  
• Prepare the required documents. 

All documents will be uploaded in PDF format. 
Bachelor’s/master’s thesis in PDF format, if you have several files - ZIP archive. 

• The personal data will be submitted in the application form according to the BIRTH CERTIFICATE 

 
APPLICATION (FILE) 

 

 
 

  

Last name, all the initials of the father’s first name and all the first names of the graduate will be written as they appear on the 
birth certificate, in legible, capital letters, respecting the order in which they appear on the birth certificate. (Example: POP G. I. 
DAN - VICTOR - IOAN). 
Name change following marriage or other events will be indicated in the Special mentions section. 
If the last name or first name contains two or more words, they will be written exactly as they appear on the birth certificate (with 
or without a hyphen). 
The first letter of the father’s (or mother’s, if the father is unknown) first name(s) will be inserted in the first field, except for the 
Hungarian first names beginning with Cs, Gy, Ly, Ny, Sz, Ty, Zs, where the letters Cs., Gy., Ly., Ny, Sz, Ty, Zs will be inserted. 
 
Examples 

FIRST NAME BIRTH CERTIFICATE ABBREVIATION 
Ioan I. 
Gheorghe G. 
Traian-Alexandru T.-A. 
Iuliana Maria I. M. 
Zsolt Iosif Zs. I. 
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FILL OUT THE APPLICATION FORM: 

ALL FIELDS IN THE APPLICATION FORM ARE REQUIRED! 

              

Double-check your 
personal information 

Use your cursor to 
draw your signature.  

Then, sign the 
application form with 
your signature. 

Double-check the 
information submitted. 
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Download and save the 
application form on your 
computer. 

Proceed to the next step. 

Submit documents 
according to your 
faculty’s requirements. 

Visit the faculty website 
for more information. 
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UPLOAD DOCUMENTS: 
 

CHECK THE FACULTY WEBSITE TO SEE WHAT DOCUMENTS YOU ARE REQUIRED TO UPLOAD. 

 

 
  

Upload the application form 
signed and saved in step 2. 

Upload language proficiency 
certificate. 

     

Upload proof of payment. 
(PDF FILE, MAX. 10 MB) 

Upload copy of birth certificate 
(PDF FILE, MAX. 10 MB) 

Upload academic documents. 
(PDF FILE, MAX. 10 MB) 
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UPLOAD BACHELOR’S/MASTER’S THESIS 
 
 

ALL FIELDS ARE REQUIRED!  
(With the exception of faculties where the secretariat receives the “Approval to Submit the Thesis” (supervisor’s approval)) 

 

 

 
  

Thesis title 
Supervisor 

Upload thesis 
(PDF FILE OR ZIP FILE) 

Statutory declaration 
(PDF FILE) 

Approval to submit the thesis 
(PDF FILE) 
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YOU WILL RECEIVE THE FOLLOWING MESSAGE AFTER COMPLETING 
THE APPLICATION PROCESS: 
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C. STUDENT ACCOUNT 

After submission, check your email or account on a regular basis to view the status of 
your file. 

STUDENT INTERFACE. 
 

 

 
  

View  

• your file STATUS,  
• COMMENTS left by the secretariat. 

This section contains  

• documents uploaded by you, 
• documents uploaded by the secretariat, 
• links for updating inaccurate documents. 
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UNFINISHED APPLICATION 
 

If you see the message “Submit application” it means you have not completed the entire application 
process.  

 

 

FILE REJECTED 
 

  

You must complete all three sections of the application process. 

 

You will receive a message with a registration number and a confirmation email. 

Your file was not submitted to the 
secretariat. 
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UPDATE THE APPLICATION 

If you receive the message:      

 

  click on the Update button,        which will open a Generate the application form page filled 
in with your information,        review the information,        sign,        accept signature, 
        generate the application form,        save the application form,        upload the new 
application form 
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DOCUMENT STATUS  
 

 

 

 

 

 

 

 

- UNSUCCESSFUL DOCUMENT click on “Update”, an update file window will open 
- REQUESTED DOCUMENT click on “Upload”, an update file window will open 

        

 

UNSUCCESSFUL document STATUS 

Document requested by the secretariat (may be 
inaccurate), see Comments left by the 
secretariat.  

SUCCESSFUL document STATUS 

Document is accurate. 

NOT VERIFIED document STATUS 

Document pending validation 

REQUESTED document STATUS 

Document missing. The secretariat requests the 
document to be uploaded. 

Secretariat comments! 

Documents STATUS.  

• Not verified  
• Successful 

validation 
• Unsuccessful 

validation 
• Requested  

You can download the 
documents uploaded by 
the secretariat 

     Update file 
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